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HasHnauyeHue MS Office PowerPoint

IMporpamma Microsoft PowerPoint ua ceromHsHUIA AeHb OcTaeTcs
UIeaJbHBIM M OYCHb MOIIHBIM CPEACTBOM LISl CO3JaHUs CIaij-1I0y U IPOBeE-
JICHUS 3JICKTPOHHBIX MpE3CHTAlMil. 37ech peaan30BaHbl BCE OCHOBHBIC HH-
CTPYMEHTHI co37aHus mpe3eHTanuil. C MOMOIIBI0 3TOH MPOrpaMMbl MOKHO
[PEBPATUTh YHUCIOBYIO, TPAQUUECKYI0 M TEKCTOBYIO MH()OPMAIMIO B KPACHBO
0(hOpMIICHHBIC CIaiIbI U IHATPAMMBIL.

Uctopusa

Wpnes PowerPoint nosiBunacs y boba ['ackuHca, cTyneHTa yHUBEpCH-
tera bepxiu. B 1984 rony Nackuuc npucoenunmics k Forethought (kommanus,
pa3paboTYNK KOMIBIOTEPHOTO MPOrPaMMHOTO oOecTieueHHsl) M HaHsI paspa-
6orunka [ennnca OctmHa. boO m JleHHHC OOBEAMHWIM YCHIUS W CO3MAJH
nporpamMmy Presenter. [IeHHHC cO31aJ1 OpUTHHAIBHYIO BEPCHIO MPOTPAaMMBI C
Tomom PynkuaemMm. [Tozxe Bob penmin m3mennTs HazBarue Ha PowerPoint.

B 1987 roxy sermen PowerPoint 1.0 ms Apple Macintosh. O pa6o-
Tan B 4épHo-Oenom ¢opmate. [lozxke ¢ mosBiaeHueM LBeTHBIX Macintosh mo-
SBUJIACh U L[BeTHas Bepcus nporpammel. K nepBeiM Bepcusm PowerPoint npu-
KJ1aJIbIBAJIOCH PYKOBOJICTBO B BHJIE KHUI'M CHHETO I[BETA B TBEPAOM IIepeIUIeTe,
OJTHAKO W3-32 JIOPOTOBH3HBI OOHOBJIEHHMS Takoro pykopojacTBa B Forethought
peLIMIN BEPHYTHCS K 3JIEKTPOHHOM CIIpaBKe.

B 1987 rony Forethought m PowerPoint 6simi kyrurensr Microsoft 3a
14 mun. ponnapos. B 1990 roxay Beiuia Bepcus aiust Windows B komriekre
nporpamm Microsoft Office. Omnako ¢ 2002 roma c¢ mosiBnerneM Office XP
PowerPoint Mor pacripoctpanstecs n oTnensHo ot nakera Office.

OCHOBHbI€ MOHATUA

Jl1s yrnpouieHus NMOHMMAaHUs JajbHEHIIero Marepuaia MpelCcTaBUM
HECKOJIBKO OIIPEe/IeIIeHHH]:
Ipe3entanus (1ar. Presentation — mpexcTaBieHue) — 3TO MyOJIMYHOE Tpen-
CTaBJIEHUE 4ero-Iubo (mporpamm, paspaboTOK, UJIeH, KOJUIEKIMI U T.]1.)
C LIEJIBI0 O3HAKOMJICHHS C HUIMH CITyIIaTeseH.
KomnbloTepHasi npe3eHTanms — 3T0:
1) mabop cnaiiioB u crendPPEeKToB, UCIOIB3YIONIMXCSA IS T0Ka3a Ha
9KpaHe C LEeNbI0 MpeacTaBieHus HHGOpMAaILMK O MporpaMMax U paspa-
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00TKax;
2) KpaTKuii KOHCIIEKT WM TUTaH JOKJIa/a, JEKIIHH CIICIIHAIACTA.

Ipe3enTanus — 310 Qaiii, B KOTOPOM COOPaHBI BCE 3TH MaTEpHabL.
Curaiia — CnaifjaMu Ha3bIBAIOTCs YepHO-OelIble U BETHBIE PO3pavHbIe INICHKH

IUIsL IEMOHCTpPAIlMK Ha BUJACOANNapaType, a TakKe H300paKeHHs, ae-
MOHCTPUpPYEMBIE Ha 3KpaHEe KOMIIBIOTEPA UM Ha MPOEKTOpeE, YIpaBisie-
MOM C MOMOIIBI0 KOMIbIOTepa. CraiJ MOKET BKIIOYATh pa3iIUYHbIE
00BEKTHI: 3aroJOBKH, TEKCT, IpadyKa, 1uarpaMMBbl, 3BYK, pUCYHKH, BH-
neocroxkeTsl. Kakaplit crmaiin pacnosnaraercs Ha OTJACJIBHOW CTpaHMIE,
NIPEACTAaBICHHON MPH pa3paboTKe NMPE3CHTALNH B BHJE IPSMOYTOJIBHH-
Ka.

Makert caaiifia — 3aroToBKa, 0TOOpaXxaromias MecTa pacroIoXKeHUsI HHpopMa-

LUH Ha chaiine. B MakeTax pasmemaroTcsa paMKU, KOTOPBIE B CBOIO O4e-
penb BKIIIOYAIOT TEKCT, TAaKOM KaK 3aroJIOBKH CIAWJOB MM MapKHpPO-
BaHHBIEC CIIUCKH, M OCHOBHOE COJICP)KMMOE Claiia: TaOnuIlbl, Juarpam-
MBI, PUCYHKH, (QUTYPBI U KAPTUHKH.

IIa6a0n PowerPoint 2010 — 3T0 cTpyKTypa WK MPOEKT ciiaiina Jubo rpymibl

Tema

caiiioB, KOTOPBIA coxpaHsercst B BuAe ¢aiina ¢ paciupennem POTX.
[11ab70HBI MOTYT COJCPIKATh MAKET, I[BETA TEMBbI, MPU(THI TEMBI, (-
(eKThI TeMBI, CTUIIN (DOHA U AAaXKE COACPIKUMOE.

— BKJIIOYAET COIJIACOBAHHBIC I[BETOBBIE CXEMBbI, (DOHOBBIE PHUCYHKH,
HauepTaHusl WPH(PTOB U CXEMBI pa3MenieHus 3amnonHureneil. C momo-
IIBI0 3aTOTOBJICHHBIX TEM MOXKHO JIETKO M OBICTPO M3MEHHUTH OOIInit
BUJT TIPE3CHTALINH.

HBETOBaﬂ cxemMa InpeacTtaBjIi€Ha Ha60pOM H3 rapMOHHUYHO HO,I[O6paHHBIX OBC-

TOB, IPUMEHIEMBIX K cllaiiaM, CTpaHUIIaM 3aMETOK, pa3gaTOYHBIM Ma-
TepHazaM.

IIpudroBas cxema mnpencTaBieHa TAPMOHUYHO MOJOOPaHHBIMU HIpHU(PTaMH,

MMPUMEHACMBIMU HAa BCEX cnaﬁ,uax MPE3CHTAIINU.

O0BeKT — 3T0 J1I000U OTACTBHBIN 3JIeMEHT Ha ciaige. OObEeKTOM, HAIIPUMED,

SABIACTCA TCKCT, JTUHUA WIH (bl/ll“ypbl, KOTOpPBbIC Bbl MOXKETE CO34daTh C
NOMOIIbYO MHCTPYMEHTOB pHCOBAHUA, @ TAK KE JII00BIE KapTHUHKH, KO-
TOPBIC HCIIOJB3YIOTCA U3 ApPYrux HpHJ’IO)KeHI/Iﬁ U PpasMCHIAOTCA Ha
cnaﬁz{ax MpEe3CHTAllU.


mk:@MSITStore:C:/Program%20Files/Microsoft%20Office/Office10/1049/ppmain10.chm::/html/AboutLayouts.htm##
mk:@MSITStore:C:/Program%20Files/Microsoft%20Office/Office10/1049/ppmain10.chm::/html/AboutLayouts.htm##

3anyck MS Office PowerPoint

1. Ha ITanenn 3axa4 HaxaTh KHONKY Ilyck gi ;

2. BriOpaTs nyHKT Bee mporpaMmsi;

3. B nosiBuBIIEMCSI MEHIO NIEPEYUCIICHBI IPOTrPaMMBI, YCTAHOBIICHHBIE Ha
koMnbroTepe. Beiopats myHkt Microsoft Office;

4. B packpeiBiiemMcst MeHIO J1eBOH kKHOMKO# Mpim (JIKM) Beiopate Mi-

crosoft PowerPoint 2010.

UHTepdenc nporpammsbl

Omuum u3 usmenenuit B makete Office 2010 sBIsieTCs TO, YTO KOMaH-
JIbl, KOTOPBIC paHbIlle OBUIH MOCTYMHBI Yepe3 MeH Dailn Wi Mpu HaKaATHH
kHonku Microsoft Office (B Bepcun 2007), Teneps MoxxkHO Haiitu B [Ipencras-
aenun Microsoft Office Backstage.

Ipeacrasnenne Backstage (prc.l) — 970 MeCTO, I/ic MOKHO yIpaB-
JsITh (paliiaMu U CBA3aHHBIMU C HUMH JAHHBIMH: CO3J@HHEM, COXPaHCHUEM,
MPOBEPKON CKPBITHIX METAIAaHHBIX W MEPCOHANBHBIX JAHHBIX, a TAKXKE YyCTa-
HOBKO# mapameTpoB. J[pyrumu cioBaMu, 3TO BCe ACHCTBUS, BBIMOJHICMBIE C
(aiinom, KOTOpbIC HENb3s BHIMOIHUTH BHYTpHU (haiina. [laHHOe mpeacTaBieHue
otobpaxkaercs npu BeIOOpe Bkiaku Daii.

m [naeHan Ecraeka Auzain Mepexogel AHuMauma Mokas ca

|l CoxpanuTe
AocrynHble WabnoHb! U TEMBI
& CoxparuTs kak

lj OTEpPLITE ﬁ ALETIEL
[ 3akpeime
CeegeHuR B
- 7 LE
Mocnegrue Hoean Mocnegrne OBpazi
NPE3EHTALIMA waBnoHe! wabnol
Co‘ LaBnoksl Office.com
MNevats
COXpaHWTL 1 OTNPABNTL — — —
4:3 SmartArt Abcrpar

Cnpaeka makeT]

Puc. 1. IIpencrasnenne Backstage
B mporpamme Microsoft PowerPoint 2010 MeHIO W TaHEeTH HHCTPY-
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MmentoB PowerPoint 2003 3aMeHeHbI JIEHTOH (pHC. 2).

JleHTa comep>KUT KOMaHABI ¥ JPYTHe MyHKTHl MEHIO, KOTOPBIC PaHbIIe
pacroyarajJuch B MCHIO M Ha MaHEJIIX HHCTPYMEHTOB. JIeHTa crpoeKTupoBaHa
TakuM 00pa3oM, YTOOBI IOMOYB OBICTPO HAWTH KOMaHIBI, HEOOXOAUMBIC IS
peLIeHHs TOCTABICHHOH 3a1a4n.

@ [nagHas Bcraeka AuzaiH Mepexogel AHvMauna Mokas waigoe Peuen

= | BripesaTk = MakeT ~ . v | @
B - ' A A 7]
53 KonwposaTe 5| BoCCTaHOBWTE
Beragute | o CO}AiETb . K EF U S abe AV - Aa \
- J ©opmat no 06paswy | cpajig - = Pasaen
Eydep obMeHa . Cnaidgel LWpKuegT

Puc. 2. Jlenra

Ha pucynke 2 npencrasinena Jlenrta, oTKpbiTas Ha BKIanke [iaBHas.
Kaxmas BKIagKa COAEPKUT WHCTPYMEHTHI ISl BHINOJHEHUS OIEpauil onpe-
JIEJIEHHOTO THIA, HANPUMEP CPEACTBA JUIS BCTABKU WM MPUMEHEHHs aHHMa-
MK K o0bektaM. KoMaHbl Ha BKIAAKe CTPYNIUPOBaHLI B jJornyeckue I'pym-
nbl (Hanpumep, Hlpugpm).

Ha senre Takke HaXOIATCS KOHTEKCTHBIE BKIIAAKH, KOJUIEKIUH W
KHOIIKHM BBI30Ba JHAIOrOBBIX OKOH.

Kosteknusi — 3T0 HOpSAMOYTOJNBHOE OKHO L HEE
WIN MEHI0O ¢ HabOpOM COOTBETCTBYIOIIMX H300pa- Fa) —L—L.'::> I3 -

KEHHUI. CIRTA 4k

KonrekcTHas BkJIagka — oroOpakaercs |
TOJBKO TIO Mepe HaJ00HOCTH, YTOOBI HE MEperpy- :
xatb JeHTy. Hampumep, Briaaka Pagora ¢ pucys- Dopmat
KaMMU II0ABJIACTCA TOJIBKO ITOCJIE BBIJCIICHUS BCTaB- ABMNEHME TEKCTa ™

JICHHOTO HA CJIaliJ] pUCYHKA.
IEHATE TEKCLT ™

JlnanoroBble OKHA BBI3BIBAIOTCS HAYKATHEM KHOIIKH B HIDKHEM
IIpaBOM YIJIy COOTBETCTBYIOLIEH I pynnut.



ITocie 3amycka MporpamMMbl TEPe] BaMU MOABIsETCS [J1aBHOE OKHO
(puc. 3).

-
®| H9-0|= Mpesentaumal - Microsoft PowerPoint (=@ b4 |

mrnam-can BeraBka  Auzaiin Mepexogsl  AHumauwa  [Nokas ciaiigoe  PeusH3wpoBaHue Bug PaspaboTume & Q’

% :|i_—| - v|18 v|| =~ =
B3 - K K& U 8 abe AV-

= [ A

;_:_Jv
BrrasnTe Co3path .. P Puc PepakTnp
B 7 matig- 57| A Aar | A A |2 - o E
Bydep oBmena Cnaitgsl WpudT ] Agsay =
il = 4 P2 i a B g g 2 Qe 2o G @ ik aiay)

=

®

3aron0BOK cnanga

MoasaronoBoOK cnaraa

Y

3aMeTKH K cnaiagy (3)
| Cnaiigl ws1 | “Tema Office” |Q§ pyCcKmii | |EE El § 4% @—U—‘—@ ¥

Puc. 3. ['1aBHOE OKHO MPOrpaMMBbl

Tak ke Kak U B IpeABINYIIUX BEPCUSAX Mporpammsl, B Bepcun 2010
I'maBHOE OKHO IpOrpaMMBI paszieneHo Ha 3 obiacTu:

1. Obuacte ciaiiga — OCHOBHas pabodyast 00JacTh, IJIe UACT HEMOCPE.-
CTBEHHas paboTa C HAlOJHEHHEM KOHKpeTHOro cnaiiia. [IyHKTHpHbIE
PaMoOyYKU — MeCmOo3anoihumenu, B KOTOpbIe J00ABISIOTCS OOBEKTHI
crmaiiaa (TeKcT, pUCYHKH | TIp.)

2. O6aacTh CTPYKTYPbI — OTOOPaXKAIOTCS 3CKU3bI CIANWI0B MTPE3CHTAIIH.
31eck MOXKHO X IE€peMeNIaTh, KOIMPOBATh U YAAJISTh.

3. O0aacTh 3aMeTOK - MOYKHO BBECTH 3aMETKH K TEKyIleMy ciaimy. 1x
MOJKHO pacIlipoCTPaHUTh CPeIy CIyIIaTenell MiIu NpocMaTpuBaTh B pe-
JKMME JIOKJIaJYMKa BO BPEMsl IEMOHCTPAIMH TIPE3CHTALINH.




Pabouuve anroputmbl

Cos0daHue npe3eHmauuu

1. OrtkpoiTh Brinaaky PaidJ.

2. Bribpats komanny Co3narh.

3. B rpynmne [loctynnble madaoHbl M TeMbl BbIOpaTh BapuaHT HoBast
Npe3eHTalMs WIH KaKOH-THOO0 MOHPaBUBIIUICS MTa0IOH.

4. Haxatp kHOIKYy C031aTh.

Beod mekcma

1. IllenxHyTH B COOTBETCTBYIOMEM MecTo3anmoTHUTEIIe.
2. HamedaTtaTh HYXHBII TEKCT.

PedakmupoeaHue mekcma

1. IlenkHyTh B COOTBETCTBYyIOIIEM MecTO3amoJIHUTeNEe IO HYKHOMY
TEKCTY.
2. BoIMOIHHUTE peIaKTUPOBAHUE TEKCTA.

dopmamupoeaHue mexkcma

1. HlenxuyTs B cooTBEeTCTBYIOMEM MecTo3anmoJHUTeIIe.

2. BpiaeanTs HY)XHBIH TEKCT.

3. HUcnonw3ys xHonku rpymmst Hlpugm (puc. 4) Ha Briagke ['taBHas,
oT(hopmaTupyiTe ero.

Calibri (3aronoex - 44~ A A7 | &
K & U S she V- Aa- | A~

LpwgT
Puc. 4. T'pynna lpugpm
UsmeHeHue Tembil cnalidca

1. Tlepeiit; Ha BKiIagKy Jdu3aiin.
2. BriOpats HyxHyt0 Temy B rpynmne Temo.

CTAEKA AnzaiH MNepexoakl AHMMAELMA Mokas caigos PeueHs

= I:| UseTa =
s el | Bl
mmEm _
- DBdeEKTm -

Temel

Puc. 5. I'pynma Temwr
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UN3meHeHue Ljeemoegol cxeMbl

1. TIlepeiitn Ha BKIanky JAu3aiin.
2. Haxarp xHoniky LlBeTa B rpynne Temar.
3. BriOpats nogxomsmryro LiBeToByIo cxemy.

BETa ~
HLL &‘(TM.’IM thnHa *
Monb3oBaTENLIKWE <

HONNNNEE Jpyrasi i

HONNNNNEE Apyras10
H s nnyeae i1

Puc. 6. Brioop I{eemosoui cxemul
UN3meHeHue Llipugpbmoeoli cxembl
1. TIlepeiitn Ha BKIanky Jduzaiin.

2. Haxarp xHonky pu¢Tsl B rpynne Temoi.
3. BriOpats nogxoasuiyto llIpudgroByio cxemy.

Im] @ CTHnW doHa =
ElLImedJTu =

BcrpoeHHbie —
I 1
CraHjaprHas
I Calibri
| Aa o
Calibri

CranjaptHas 2
. Calikri
Puc. 7. Bri6op Llpughmosoii cxemvi
HobaeneHue Hoeozo cnaltida

1. Tlepeiitn Ha BKianky IyiapHas.
2. Haxars kaonky Co3aarth ciaiin B rpynne Cuaiiovt.

_l i MakeT ~

=) BOCCTaHoBWTE
Co3zpate
cnamg~ ) Fasaen T

Cnangel

Puc. 8. I'pynma Craiiow
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UN3meHeHue Makema cnatida

1. Tlepetiti Ha BKiTagKy [J1aBHas.
2. Haxatp xHOTIKY Maket B rpynmne Cnaitosi.
3. BpiOpaTh Hy)XHBII Maker.

=
=) Maker ~ < 7|
Tema Office

TUTYNEHEIA C1aiig 3aronoE0K K1 3aronoBoK
OBBEKT pasgena

Puc. 9. Bribop Makera

CoxpaHeHue npe3eHmauyuu

1. Tlepeiitu Ha BKnagKy DaiiJ.
2. B nepeune xomanj BeIOpaTh COXpaHUTD.

3. B otkpeBmemcs okae (puc. 10) yka3zaTp MecTo (MamKy IUis COXpaHe-
HUs) 1 uMA paidiaa.

Juis coxpaHeHus Ipe3eHTaluu B Oojiee paHHel Bepcuu B mone Tun ¢paii-
za BoiOpath Mpe3entanus PowerPoint 97-2003 (*.ppt)

Takxe mpe3eHTalMI0 MOXKHO coxpaHUTh B (opmare PDF, mms storo B
nosie Tun ¢paiina suidpars PDF (*.pdf)

— —
|P] Coxparerme aorymenta ]
@'@v\ﬁ » Bunuorexn » - [ J Mouc 2|
Vropagams v g~ @
> [B] Microsoft PowerPc bubanotekn
OtkpoiiTe 6MBANGTERy, HTOGEI NPOCHOTRETE Gaibl W OTCOPTUPOEATE IX ...
47r Usbpanroe
%] Hegashne wecta| ﬁ Braeo
R 3orpyocn 8 Ensanorera
B PsBouniicron || =
| S| OokymerTsl
ks Ennuotexa
7
4 Pabounii cron I
4 4 BuBnuoteru 55 Vbobpaxerin
Y BBuoTer
? Buaco S EnsmoTea
> [ Mowymentel |
> (=] VisoBpascerua 4% Myzeika
N <&, tusnoreca
> @) Myzeika . ~
Vian paiina:  Mpesentaupsl pphe .
T dpaiina: | Mpesermauus PowerPaint (*.ppby) -]
Agropsi: Fanima Miniinosa Kntowiesbie cnosa: floBassTe Krouesoe Coso

Puc. 10. Oxno Coxparnenue 0oxymenma
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Hob6aeneHue konoHmumynoe

1. TIlepetitn Ha BKiIagKy BeraBka.

2. Haxarp xHoniky KoJsioHTHTYJIBI B rpynne Texcm.

3. B mosBuBmemcs okHe (puc. 11) BBeCcTH Bce Hy)KHBIE JaHHBIC.
4. Haxatp kHonky [Ipumenuts win [IpuMeHNTH KO BeeM.

OOpaTuTe BHHMAaHMe: HAa TUTYJIFHOM CJaiiiec KOJOHTUTYJIOB OBITH HE JOJIKHO

KonoHturyanl ._‘ ||
Cnaiia | 3aMeTiu M BblaaHM

BrniounTe B Cnaia

MpHMEHKTE KO BCEM

3) AsTooBHoENEHWME OpHMEHUTE |
22.04,2015 =
pyceKuMil Esponaickiii
PUKCMPOEaHD
MNpoavoTp

22.04.2015
[ Homep cnaiina ey

[ Hiewruit konoHTMTYR b 3

[7He noxazsiBaTs Ha THTYNLHOM caiine

Puc. 11. Oxno Koronmumyuvl
HobaeneHue o6bekmoe Ha cnalid

Tabnuua
1 crmoco6

1. TIlepe¥iti Ha BKiIagKy BeraBka.
2. Haxarp kHonky Ta6sumna.
3. BsiOpaTh HYXHOE KOJMYECTBO SUYE€EK OymyImieil TaOHIbI, yAep)KUBas
Ha)KaTOH JIEBYIO KHOIIKY MBIIIH.
4. Jlnsg noGaBieHHs TEKCTa B SYCHKH TAOIUIIBI MICITKHYTH SUCHKY, a 3aTeM
BBECTHU TEKCT.
2 cnocob

1. Ecnu BeIOpaH MakeT ciaiija ¢ 00beKTOM, TO Ha Claiijie MIEIKHYTh 110
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kHonke BeraButh Tabaumy. ——
2. 3ajgaTh HYXXHOE YHCIIO CTOJIOIIOB W CTPOK B TMOSBUBILEMCS OKHE
(puc. 12). Hlenxkunyts OK.

Bcraska tabanuyel M

Yucno ctonbuoe: |5

L1

YWCno CTPoK: 2 =

OK ] [ OTtmeHa ]

Puc. 12. OxHo Becmaexka mabauyvi
PucyHok
1 crioco6

1. Tlepetit; Ha BKTagKy BeraBka.
ha

PHCyHOK
2. Haxatp xHOTIKY PHCYHOK B rpynne H3zoopasicenusn.

3. B mosBuBmemcs okHe (puc. 13) OTKpHITh MaNKy ¢ HYKHBIMHU H300paxKe-
HUSIMU | BBIOpaTh PUCYHOK.
4. Haxarb kHONKY OTKPBITh.

|P] Beraska pucyrka T —
%v‘ | « W306.. » OBpasupi nsobpaxennii » v"" |'l Mouck: O6pasyei
— P = P - N
Ynopagouute ¥ Hosasa nanka =~ @

(B] Microsoft PowerP  BUBAMOTEKA "MI306paxeHna”

: 5 : Ynopagounts: Manka ¥
O6pasubl n30BpaxeHmii

30 WsBpanHoe = 7
] Heaaerue mecta) |
— |2
8 3arpyzku ‘ | r
Bl Pa6ounii cron - L3
Bl PaBounii cron DoTku XpuzanTema,jpg MycTeiHs.jpg
4 Bubanotexn A
Buaeo 3
3 JokymeTsl
(=] VizoBpaxenna - . = 3 -
= Fantenaue inn Memnma ina Knanainn
Wms daiina: v [Bce pucyHku (*.emf:*.wmf;* jpc VJ l
Cepeuc v [ OtkpbiTe ]v] [ Otmena ]

Puc. 13. OxHo Bcmaska pucynka
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2 ciocob

1. Ecnu BIOpaH MakeT ciaiifa ¢ 0OBEKTOM, TO Ha Claiiie MEeNKHYTh MO

kHonke BeraBuTh pucyHok u3 daiina @, .

2. B nosBuBmemcs okue (puc. 12) OTKpPHITh MANKy ¢ HY>KHBIMUA H300pa-
JKEHUSIMU ¥ BBIOPATh PUCYHOK.

3. Haxartp xkHOTIKY OTKPBITb.

KapTuHka
1 cmoco6

1. TIlepeiitn Ha BKiIagKy BeraBka.

Ell8l
EE]

KapTuhika B rpynmne H3oopascenus.

2. Haxarp kHonky KapTunka
3. B nosBuBieiics obnactu 3aaa4 (puc. 14) HaliTH HY)KHYIO KAPTHHKY:
a. B crpoky MckaTh BBECTH KIIFOUEBOE CIIOBO.
b. Haxars kHonky Havars.

4. BcraButh KapTHHKY, IEIKHYB M0 HEH B 00JaCTH 3a/1a4 JIEBOI KHOMKOM

MBIIIIH.
KapTunka * X
WckaTh:
WekaTe obberkTe:
Bce dainel MynsTHMEAME IZ|
BKMOUMTE KOHTEHT caitta Office.com
Puc. 14. O6nacts 3anau Kapmunka
2 cnoco6

1. Ecnu BbIOpaH MakeT claiifia ¢ 00bEKTOM, TO Ha Cliaiijie MEeNKHYTh 110

Elsl

kHonke Kaprunka HE] .
2. B nosBuBmeiics odnactu 3ana4 (puc. 14) HaiiTn Hy>KHYIO KAPTHHKY:
a. B crpoky MckaTh BBECTH KIIFOUEBOE CIIOBO.
b. Haxars kHonky Havars.
3. BcraBuTh KapTHHKY, HIEJIKHYB 110 HEW B 00JacTH 3a7ad JEBOM KHOII-
KOW MBIIIH.
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CHUMOK
Ha cnaiin mpe3eHTallMd MOXXHO BCTaBUTh CHHMOK JIFOOOH OTKPBITON
MIPOTPaMMEI, €CIIM €€ OKHO HE CBEpHYTO B 3HAYOK Ha IMaHeNW 3amad. Taxoke
MOJKHO BCTaBHTh CHIMOK dKpaHa (CKpHHIIIOT).
1. Tlepetit; Ha BKTagKy BeraBka.
r====1
T

[Ei-+
CHHMOK
2. Haxartp xHonky CHUMOK ™ B rpynne H3oopasrcenusn.
3. BriOpaTh pHCYHOK HY)XHOI ITpOrpamMMBbl WM Ha’kaTh KHOTIKY BbIpe3ka
IKpaHa ¥ caeaTh CKpHHIIOT (puc. 15).

w B PR @ @

CHuUMOK | ®oToanb6om = Ourypsl SmartArt Auarpamma

' JocTynHble OKHa

Stggmna 6ra ST 1
14 - Tuws =
TET— - -

s+ Beipeska 3kpaHa

Puc. 15. BcraBka Crumka
®oToanLb60mM
B mporpamme PowerPoint ects BO3MOXHOCTB c03/1aTh (hoTOATHO0M Ha
OCHOBe HaOopa pHCYHKOB. Kaxkiplii puCyHOK OyZeT pa3sMelleH Ha OTHAEIbHOM

clanzae.

1. Tlepeiit; Ha BKTagKy BeraBka.
PoToansaom

2. Haxarp xHONIKY ®0TOATBOOM B rpynne H3ooparcenus.

w

B nosiBuBmemcs okue (puc. 16) HaxxaTs KHONKY Paiia WM AUCK. ..
4. B oTkphIBIIEMCS OKHE BBIOpaTh HYXXKHBIE PUCYHKH M Ha)kaTb KHOIIKY
BceraBurs.
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5. B oxae @omoanvbom, B odnactu Pa3meTka ajbr00Ma BEIOpaTh HyKHBIE
HapaMeTpHl.

6. Haxars kHOTIKY C031aTh.

DoToansBom ‘

Coneptimoe anbboma

[oBEBMTL PUCYHOK M3 UCTOSHMKA:  PUCYHKOE B ankbome:

MpocmoTp:
| DN MK ANCK. ... |

[Nofaeneque TexcTa:

[ Co3A8Th HAANVCE ]

MpoCHOTP BbIAENEHHOND
MapaMeTPEI pHCYHKE: SMEMEHTA HEBOZMOKEH
Moanuar noa BCEMA pucyHkami

BCE pcyHKm YepHo-Bensie

Pa3meTka ancfoma

- ~
BrvcaTh B cnaiia

MpAMOYToNBHUE

=]
=3}
0
a
=1
'4|

Co3nate OTmMeHa

Puc. 16. Oxno @omoanvbom

Purypbl

1. TIlepeiitTu Ha BKiagky BeraBka.

I

DUrypel

2. Haxarp kHONIKY PUTYpBI B rpynne Unarocmpayuu.

Beibpats Hy)HyI0 hurypy (puc. 17).

HapucoBare ¢urypy Hy>XHBIX pa3MepoB, yJep)KHBas Ha)kaToi JIEBYIO
KHOIIKY MBIIIIH.

w

2 ul Q@

Durypel| SmartArt uarpamma | [wnepcc

MocnegHue KCNOAL3IOBAHHBIE DUTYPLI
ExNOO0OALLLG
K RRTAS ¢

Nunma

SN T R NG G
Puc. 17. Beibop @uryps
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SmartArt

I'paduueckue smemMeHTs SmartArt cay>xaT Ul HarJIsJHOTO MpecTaB-
JIeHWs OaHHBIX M uueid. X MOXKHO cO31aTh Ha OCHOBE PaslIMYHBIX MAaKETOB,
9TOOBI OBICTPO, JETKO U 3¢ (PeKTHBHO TOHECTH COOOIICHNE.

1 crioco6
1. Ilepetit; Ha BKTagKy BeraBka.
Smarthrt
Haxats kHOTIKY SmartArt B rpynne Unnrocmpayuu.

B nosiBuBmiemMcs okHe (puc. 18) BeIOpaTh HYKHbIN pUCYHOK SmartArt.
Haxatp kHOnKYy OK.

Hown

5. BBecTH HyXHBIH TEKCT B MOSBHUBIICHCS CXEME.

Buifop pucyska SmartArt [ X
o -
| Bece El
8= Crmcox -l LI
— s —
o,
T U = p— -]
oFn Mepapxus [ER— — { — g
@ CBA3b = _ ~
MaTpuua = SmEm= I i i
—
A Mupamuaa = . .
e NpocToii Gnoukblil cincok
[l Pacyrox DD e 9 T T T v Cry#uT ANA oToBPaKEHAS
-~ HEMOCNEACBATENEHEIX M
@ Office.com = CrPYNMMPOBaHHEIX BNoKoE MHBOPMELINA,
Mo3BONAST C3KOHOMUTE MPOCTPSHCTED KaK.
“n ag. EEE N0 FOPMSOHTAMN, TaK M N0 BEPTHKAMM,
soc HEE E=§
Puc. 18. OxuHo Buibop pucynka SmartArt
2 cnocob

1. Ecmu BLI6paH MAakKeT cnaﬁz[a C 06’LCKTOM, TO Ha cnaifme HICJIKHYTD IO

KHOIKe BeraBuTh pucynok SmartArt
2. B nosBuBmemcs okue (puc. 18) BeIOpaTh HYXHBIH pUCYHOK SmartArt.
Haxatp kHOnKYy OK.

w

4. BBecTH HYXXHBIH TEKCT B ITOSBUBILICHCS CXEME.
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Ouarpamma

1 cioco6

1. [TIlepetitn Ha BKiIagky BeraBka.

Haxxats kHONKY lnarpamma B rpynne Aaniocmpayuu.

B nostBuBmemcst okue (prc. 19) BRIOpaTh HYKHBIH THIT THATPAMMBI
Haxats kHOnIKy OK.

o0

B oxne Tabmuunoro pemakropa Excel (puc. 20) BBecTH HEoOXO0aUMBIE
JUTsE 0TOOPaXKeHHUS JaHHBIC.

Ilpumeuanue: BHIOUpaiiTe NPaBUIbHBIE THIIBI AMATPaMM (JHHAMHKY B KPYyro-
BOM Marpamme 1oxa3aTh HEJb3s).

7 B!
Bcraska gwarpasMmbl M

3 WabnoHe Twcrorpamma -

| rwerorpamma

Tpadwik

m

Kpyrosas

NveiqaTan

C ofinacTamu

ToueuHas

Bupskesan
MoBepxHoCTh

KonbLesas

My3sbipsKoBaA

BremEETEMeRx

NenecTikosas

A [ | [l (AR [an)] (o] -
[znpaﬁnehue wabnoHaMu. .. ] [ CAenaTh CTaHAAPTHOIA l

Puc. 19. OxHo Bcmaska ouazpammol

| o | B Zelb@ @ -e-a 0 |+ Nuarparanaa & Microsoft PowerPoint - Microsoft Excy
aker  Dopuar | & %] m fnasian | Boraska  Pasmerea cpamvus Qopmynsl Janmbe  PeleHsMposanie
=N ¥ Calibri 1 v = = =F  Obwuit - [ venosmoe popmatuposar
h ‘ - I ’j Ca- X & 9-| A4 - | E9- 9 g0 §Eoopmatnposars kak Tan
= e g | - | & A- B | mam S Emme
Eydpep oGmera WpngT Yucno Crnn
$9 A0 A1 12 A6 -
A B C D E F G H [}
i 1 Pagl PAg2 Pag 3
2 Kateropua 1 4,3 2,4 2
3 Kateropwa 2 2,5 4,4 2
4 HKateropwa 3 3,5 1,8 3
5 Kareropwa4 4,5 2,8 5
i-©
7
8 JINA WIMEHEHWA AMaNa30Ha AaHHBIX AMaTPaMMbl NEPETALLMTE NPABLIA HIKHAA Y
9
10

Puc. 20. Oxno Excel
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2 crioco0

1. Ecmm BeIOpaH MakeT claiiia ¢ 00beKTOM, TO Ha Claiiie MIETKHYThH IO

2. B mosBuBIimemcs okue (puc. 19) BIOpaTh HYKHBIM THIT AHATPAMMBI

Haxatp kHOnIKY OK.

4. B okue tabnmuHoro pemakropa Excel (puc. 20) BBecTH HeoOX0omauMbIe
JUTSL OTOOpaXKEHUSI JAHHBIE.

KHOIIKC ﬂOﬁaBJIEHl/Ie ANarpamMmmsl

w

Hagnucb
1. Tlepeiit; Ha BKTagKy BeraBka.
A
Hagnwie

2. Haxarp xHoniky Hagnucn B rpynmne Texcm.
IepeBecTr ykaszaTenb MBIIIN Ha 00JacTh cIaiaa.
4. HaxaB u ynep>kuBast JICBYIO KHOIIKY MBIIIH, HAPUCOBATh TEKCTOBOE IO-

w

JIe HY)KHBIX Pa3MepoB.
5. HamedaTtats HYXHBII TEKCT.

WordArt
1. [Ilepeiitu Ha BKIagKy BeraBka.

4

WordArt
2. Haxars kHonky WordArt T B rpynmne Texcm.
3. Boibparts cTiuib o0bekTa (puc.21).
4,

Hamegaratb Hy>XHBIN TEKCT.

4E30w T

WordArt| Jata v Homep O6wekT | ®opmyna Cumeon | |
BEpeMA C1anaa -

A A

Puc. 21. Bei6op cruns WordArt
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Bugeo
1. TIlepeiitu Ha BKiIaaky BeraBka.

2. Haxars kHOTIKY BHeo B rpynne Myasmumeoua.

B PowerPoint 2010 BuaeopoIHKH, BCTABISIEMbIE B IIPE3CHTAINH, CTa-
HOBSATCS 9acThio (aiina mpe3eHTanuu. Bugeodaiins! Oonpire He OyayT mpoma-
JaTh P NepeMeLIeHHH MIPe3eHTALHH.

3. BriOpats Bapuant Bumeo u3 ¢aiina (puc. 22).
4. B oTKpbIBIIEMCSI OKHE BBIOPATh HYKHBIH BHICOPOJIHK.
5. Haxarp kHOnKy BeTaBuTS.

&

IR

Bwaeo | 3eyk

&3 Bugeo s daiina...

BWAeD ¢ BMEOCAITa...

BWaeo 13 OpraHW3aTopa KAMnoe..,

Puc. 22. BeraBka Bueo

3ByK
1. TIlepeiitTn Ha BKiagky BeraBka.

E@

3BVK

2. Haxatb KHONKY 3BYK B rpynne Mynvmumeoua.

B PowerPoint 2010 M0HO 100aBUTH ayTUOKIHI 43 ()aiiios Ha KOM-
OBIOTEPE, U3 OpeaHu3amopa Kiunog. MOXHO Tarkke 3anucams COOCTBEHHBIN
3BYKOBO# (haii 1 106aBUTh €ro B MPE3EHTAIIUIO.

3. BBITOTHUTE OJHO U3 YKa3aHHBIX HIKE ACUCTBHIA:

a. BriOpats myHkT 3BYK M3 ¢aiina, yka3aTh mamky, B KOTOpPOH
HaxoAuTCsl (Gailyl, u ABAXKIBI IIEIKHYTH (ailyl, KOTOPBIA HYXHO
JI00aBUTH.

b. BsiOparh myHKT 3BYyK M3 OpraHu3aTopa KJIHIOB, HAWTH HEOO-
XOJMMBIM aynuokaun B obnacté 3amady Kapmuuka W MEIKHYTh
€ro, 4ToObI T0OABUTH K CIIAly.

C. BriOpats myHKT 3ammcaTh 3BYK, NMPOU3BECTH 3aIllUCh U HaXaTh
OK.
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Ilpumeuanue: datoObl 3ByKOBOW (Dalim HE Tpomaaal NMpU MEpEeMEeNmeHUH Ipe-
3€HTalluH, pa3MeIaiTe UX B OJJHOW MaIKe.

dopmamupoeaHue 06bLekmoe
Tabnuua

1. Brmenuts TaONUITy, MIETKHYB JIEBOM KHOIKOW MBIIIH TI0 €€ TpaHHIEe

(yxa3zaTenpb MBIIIH TP 3TOM UMEET BUJ ‘% ).
2. llepeiiTh Ha KOHTEKCTHYI0 BKJIAAKY Padoma c¢ maonuyamu
(puc. 23).
a. Ha Bxuaaxe Korncmpyxkmop MOXXHO U3MEHHUTh CTWJIb TaOJIHIIBL:
3aJIMBKa s[YEEK, [IBET TPAHMII.
b. Ha Bkmamke Makem MOXHO H00aBUTH/yIATUTh CTONO-
LBI/CTPOKH, YHAMUTH TaONHIly, OOBEIMHUTH/PAa3OUTH STUCHKH,
N3MEHUTH BRIPABHUBAHUE W HANPABJICHUE TEKCTA B sTUCHKaX.

KoHoTpykTop Maket

- ﬁhﬂnsma ~ j

-— |~ FH rpanwmuye -

Puc. 23. KonrekctHas Bkiagka Paboma ¢ mabauyamu

3. [Tlo 3aBepuieHnu popMaTHpOBaHUS TAOIHIIBI, CHATH C HEE BBIICICHHUE,
MIETIKHYB B CBOOOJTHOM MECTE clai/ia JIeBOW KHOITKOH MBIIITH.
PVICYHOK, KapTUHKa, CHUMOK
1. Brgenuts 00BEKT, MEIKHYB 110 HEMY JICBOH KHOITKOW MBITIIH.

2. [TIlepeiiTh Ha KOHTEKCTHYW BKJIAAKYy Paboma c pucynkamu
(puc. 24).

K Topmart
A

Puc. 24. KonrekcrHas Bknaaka Paboma ¢ pucynkamu

3. HUcnonb3ys kHonku rpynnsl M3menenue (puc. 25):
22



o

MoHO yoanums ¢on puCyHKa.

MOXHO HAaCTPOHUTBH PE3KOCHb, SAPKOCHL U KOHMPACMHOCHb U300~
paXKeHUsL.

MOXHO W3MEHUTb HACHLIWEHHOCMb Ygema W nepekpacums nu300-
pakeHue.

MOo3KHO T00aBUTh KaKOW-TO X)00JiceCmeeHHbLIL 3 dhexm.

MO3KHO corcams pUCyHoK, U3MEHUMb PUCYHOK, T.€. BBIOPATh BMECTO
HEro JPYroi, a Takxe cOpocums BCe U3MEHEHHS.

b .) a -:x :a': CHaTe PHCYHEN

‘% HMEMeHNTE PUCYHOK

Yaanute | Koppekuywa UsetT XygoxkecrseHHbIe

GoH

- 3 heEkTh ™ qﬁcspoc napameTpos pUCyHES ~
MameHeHue

Puc. 25. I'pynma Usmenenue

4. Hcnons3ys KHOTKH rpynnbl Cmunu pucynkos (puc. 26):

oo o

|

Mo>kHO BBIOpaTh KPACHBOE 0hopmieHiie PUCYHKA.

Mo>kHO 100aBUTh epanuyy pucyHKa.

MoskHO 100aBUTh 9¢hhexmbl K PUCYHKY.

MoxHO npeobpasosamsv pucynox 6 oovexm SmartArt (kHonka Ma-
KET PUCYHKA).

— L7 rpanuua pucyHka ~

(e | | [ ~— —
1"“ ool ol all el - - 00 ampugnKE
. X 93: MakeT pucyHka ~

CTUAW pUCOYHKOB P

Puc. 26. I'pynna Cmuau pucynxog

5. Hcnosp3yst KHONIKK Ipynnbl Yropsaoouums (puc. 27):

a.
b.
c.

MO3KHO OTIpeneNnuTh nopsA0oK 00bEKTOB (IepeTHUI/3aAHAH TIIaH).
MOXHO 6bIpOGHsMb PUCYHKH Ha cliaiije.
MOXHO nogepiyms PUCYHOK.

[k Nepemectute enepeg = |2 BuipostaTe =
.
LY Nepemectute Hazag = ﬁ DYNNMPOBaTE

E-[}Oﬁﬂafl'b EhIgENeHWA Sk NoBepHyTE ~

¥NopajgounTe

Puc. 27. I'pynna Ynopsodouums
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6. Wcnonb3ys kHonku rpynnsl Pazmep (puc. 28):
a.  MoxHO obpezamb PUCYHOK.
b.  MoxHo usmenums pazmepsi pucyHka Bpy4HyIO. JJsl 3TOT0 HYKHO
BBECTH 3HAYEHHs BBICOTHl M LIMPUHBI PUCYHKA B COOTBETCTBYIO-
IIUe TOJIs.

et s

OBpeska — 35 m

*

Pasmep Ia
Puc. 28. I'pynmna Paszmep

Pasmep puHCyHKa MOXXHO M3MEHHUTBH, HCIOJNB3Ysl MAapKepbl BbIIeICHHS
(puc. 29). [Ins 5TOoro HY»KHO HaBECTH yKa3aTelb MBIIIH Ha 000 13 MapKepoB
U, yACpKUBas HAXKaTO JICBYIO KHOIIKY MBIIIH, H3MEHUTD pa3sMep QHTYpHL.

0
L}

Puc. 29. Mapkeps! BblJIeNIeHNs! pUCYHKa
Purypsbl

1. BsbiaenauTth 00bEKT, HIETKHYB 110 HEMY JICBOI KHOITKOW MBIIIH.
2. [TlepeiiThu Ha KOHTEKCTHYI BKJIaaky Cpedcmea pucosanus
(puc. 30).

L pencTss COBaH WA
Cpeacrsa pUCoBaHusa

[4 Ddopmart

rypei 7

L A‘E‘n\ }a\

Puc. 30. Konrekcrhas Bknaaka Cpedcmea pucosanus

3. Hcnonb3yst kHOKM rpynnsl Bemaska guzyp (puc. 31):
a.  MoskHO gcmasums eme GUrypsl.
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MoxHo usmenums GUrypy (T.€. BCTABUTH BMECTO BEIOPaHHOU Apy-

ryio Gpurypy).

MoxHO uzmeHums Koumyp (GUrypbl BpyuHyIO (M3MEHEHHE Y3JI0B
BEKTOPHOTO M300paKeHNU).

MokHO 100aBUTE TEKCTOBOE II0JIE — HAONUCH.

~NOoO I MSMEHWTE durypy =
ﬂ—L—L,ED’{LG* Ha,a,nmcn:.
CIRAR S 45

Bcraeka guryp

Puc. 31. I'pynma Bemaska puzyp

4. Hcnons3ys kHOMKH rpynnbl Cmunu guzyp (puc. 32):

oo o

MoskHO BEIOpaTh rOTOBOE 0hopMiieHHE QUTYPBI (crmuib).
MO>KHO U3MEHUTH 3a/1U6KY (QUTYPHI.

MOo>KHO U3MEHHTH Kormyp QUTYpHI (LBET, TOIIINUHA U TIP.).
MosxHO 106aBUTE 2¢hdhexmul K pUType (TeHb, penbed U 1mp.).

[ g—"| ﬁ Janueka GUrype =

Afie - | & Kontyp duryps -
T | ' IpperTE QUMY T
CTinu duryp F

Puc. 32. I'pynnia Cmunu ¢ueyp

5. MUcnonw3ys kHonku rpymnsl Cmuau WordArt (puc. 33):

a.

MoHO Tpeobpa3oBaTh TEKCT BHYTPH GUryphl 6 o6vexm WordArt
Y BBIOpATh TOTOBBI CMIb STON HAJIITUCH.

MO’KHO U3MEHHTH [IBET TEKCTA (ETO 3AIUBKY).

MO’KHO U3MEHHTH KOHTYD TEKCTa (ysem).

MoHO 100aBUTh d¢hexm K TEKCTY.

A

|

A A A e
CTrnwn WordArt ¥

Puc. 33. I'pyrmma Cmuiu WordArt

6. Hcmosp3ys KHONKU rpynmbl Ynopsaoouums (puc. 34):
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a. MOoXHO OnpeNeNuTh nopsa0oK 00bEKTOB (TIepeaHMI/3aTHHAN TIIaH).
MoHO 8b1pogHams PUTYPHI Ha Clalize.
MoxHO nogepryms purypy.

Lk Nepemectuts enepes = |2 Bupoexats =
-_.l] MepemMecTUTE Hazag = E [pyNNHUpoEaTE
'ﬁ[;; OBnacTe EBlgeneHnA 2k NosepHyTs =

¥NopagoYnTE

Puc. 34. Knonku rpynmsl Ynopaoouums

7. Wcnonb3ys kHonku rpynnsl Pazmep (puc. 35):
a.  MoxHO usmenums pazmepsl GUTyphl Bpy4dHYI0. JlIs 9TOT0 HY>KHO
BBECTH 3HAYEHHS BBICOTHI M IIIUPHHBI (GUTYPHI B COOTBETCTBYIOIIUE
OIS,

- .
3|| Bucota: (24em 3
=3 WupuHa: 6,2 cm .

Pazmep ¥

Puc. 35. Knomnku rpynnsr Pasmep

Pazmep ¢urypsl MOXHO W3MEHUTb, HCIOJB3YyS MapKepbl BbIEJeHUs
(puc. 36). [lyist 3TOr0 HY)XKHO HaBECTH yKa3aTellb MBIIIH Ha JII000H N3 MapkepoB
U, yAep>KuBasi HAXKaTOH JIEBYIO KHOIIKY MBIIIH, U3MEHUTh pa3Mep QUrypsl.

..

—o
.
0

Puc. 36. Mapkepb! BbliesieHHsT (UTYDBI

SmartArt
1. Bpienuts 0OBEKT, MENKHYB 0 €0 TPaHMIE JIEBOW KHOMKOW MBIIIH

(YxazaTeJsp MBIIIN TIPU 3TOM UMEET BUJT % ).
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2. [TlepeiitTn Ha KOHTEKCTHYIO BKJIAAKY Padoma ¢ pucynkamu Smart-
Art (puc. 37).

Dopmat

KoHcTpykTOpR i

Puc. 37. KonrekctHas Bkinanka Paboma ¢ pucynxamu SmartArt

a. Ha Bknanke Koncmpykmop:

MOXHO J100aBHUTHb B CXeMy (UIypbI, MapKepbl, OpraHU30-
BaTh (GuUrypsl B cxeme (rpymmna Cozdanue pucyHka),
MOYKHO M3MEHUTB Makem pucyHka (rpymnna Makemsr),
MOXXHO W3MEHHTb cmuab obvekma (rpynna Cmunu
SmartArt),

MOXHO cbpocums 6ce napamempsi 00BEKTa (TpymIa
Cbépoc).

b. Ha sxnaake @opmam:

MOYKHO M3MEHHTh (Uryphl B cXeMme (3aMEHHUTh OJHY (u-
T'ypy APYroii, yMEHBIINTH/YBEITHYUTh QUTYDY),

MOKHO M3MEHUTH CTHJIb (QUTYpHI (3a1MBKa, rpaHuLa, 3¢-
(bexTsI),

MOKHO M3MEHHUTBH CTHJIb TEKCTa BHYTpU (urypsl (rpymmna
Crumn WordArt),

MOXKHO YHOPSAAOYUTh (GUIYPHl M HM3MEHHUTh HX pasmep

BPY4HYIO.

I[JI?[ PEAAKTUPOBAHMS TEKCTA BHYTPHU CXEMbI MOXKHO!

a.

0T00pa3uTh 00JIaCTh TEKCTA, HAXKaB KHONKY O6J1acTh TeKcTa B rpyIl-
ne Co3zdanue pucynka Ha BKIagke Koncmpykmop KOHTEKCTHOU
BkJaaku PaGora ¢ pucynkammu SmartArt, u oTperakTUpOBaTh TEKCT

KaK CIIMCOK B JIJaHHOU 00actu (puc. 38)

WIH WeAKHYMb 8 HYHCHOUL (hucype CXeMBI U OTPEIaKTHPOBAThH TEKCT.
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Beeawute Texct 52
.| [
* [Texcr]

* [Tekcr]

Puc. 38. Obnacmo mexcma
Onarpamma

1. Beluenuts quarpammy, MIETKHYB MO HEH JIEBOH KHOTKOM MBIIIIH.
2. llepeiiTh Ha KOHTEKCTHYI BKJIAAKY Paboma c Oouazpammamu
(puc. 39).

" - RS -
PaboTa C aWarpa 3
F4a00Ta C 4Hal Daran i

KoHcTpykTOp i Maket Popmar

Puc. 39. KonrekctHas Bkiaaka Paboma ¢ ouazpammamu

a. Ha sxnanke Koucmpyxmop:
— MOXHO U3MEHUTb /Mun AUArpaMMBl,
— MOJKHO M3MEHHTb OaHHble TUATPAMMBI,
— MOXHO U3MEHUTb MaKem JUarpaMMel,
— MOXHO U3MEHUTb CIMuIb AUArPAMMBIL.
b. Ha Bxiagke Maxem MOXHO U3MEHHUTH (OPMAT OTIAEIBHOTO
JJIeMEHTa AUarpaMMel.
c. Ha Bkimanke @opmam MOXHO U3MEHUTH CHub Queypel, mek-
cma B IUAarpaMMe, ynopsaooyums €€ DIEMEHTHI U pasmep
JIUarpaMMBbl BpYYHYIO.
Bupgeo
1. Brrenuts 00BEKT, MIEIKHYB 110 HEMY JI€BOH KHOIIKOW MBIIIIH.
2. TlepeiiTi Ha KOHTEKCTHYIO BKAAAKY Padoma c éudeo (puc. 40).
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Dopmat BocnpownseegeHKne

— __'_}Jﬂ:lnpma BHE
il i I

Puc. 40. KonrekcrHag Bkinanka Paboma ¢ euoeo

a. Ha BKJIaOIKE BOC?lpOLL?B@dBHuE MOXHO YCTAaHOBUTH Hauwdjo
BOCHPOU3BCACHNA BUACO BO BPEMs IMOKa3a NpE3CHTalluU (HO
ICTYKY WIn aBTOMaTI/I‘IeCKI/I).

B PowerPoint 2010 Bel MOKeTe OCYIIECTBIATh MOHMANC 6UOEO, a
TaKKe T00ABISITH B HETO 3dCMABKU W 3aKNAOKU.

Kak u B ciryyae ¢ pucyHKamH, K BUJICO TAKK€ MOXKHO NIPUMEHSTh 2pa-
HUYbL, MeHU, OMPANCEHUs, CEeUeHue, CNANCUBAHUe, NOo8oponbl OOBEMHBIX
¢buryp, pervedpur u npyrue nuzaitHepckue s¢ghexmor. Ilpu BOoCTIpOU3BENCHIH
BHUJICO BOCIIPOM3BOAATCS U BCE IP(PEKTHI.

B Hamiem moco0buu Mbl He OyneM NOAPOOHO paccMaTpUBATh BCE TOH-
KOCTH HAaCTPOMKH BHIEO B Ipe3eHTauud. JlomomHuTenbHyo nHdopManuio 1o
paboTe ¢ BHJCO BBl MOXETE MOJIyYUTh, HaXkaB KJaaBumry F1 (cipaBka) Bo Bpe-
Ms1 pabOTHI ¢ Ipe3eHTalUEH.

3ByK

1. Brigenuth Ha cialige OOBEKT, MICTKHYB MO 3HAYKY ) ():10) 7
KHOIIKOM MBIIIIH.
2. [TlepeiiTn Ha KOHTEKCTHYIO BKJIAAKy Padoma co 36yxom (puc. 41).

Dopmar BocnpowssegeHne

BN NO
R AT TS

Puc. 41. KonrekcTHas BKiIagka Paboma co 38yKom

a. Ha Bxkmagke Bocnpoussedenue MOXHO YCTAaHOBHTH HAUAJIO
BOCIPOM3BEACHUS ayJHOKINIIA BO BpeMs I0Ka3a IPE3CHTa-
1uH (10 IIENTYKY WM aBTOMATHYECKH), a TAKKE CKPblMb 3HA-
40K BO BPEeMS AEMOHCTPAIUH [TPE3CHTAIHH.

Ilpumeuanue: Vicnionp3yiiTe CKphITHE 3HA4Ka TOJIBKO MPU aBTOMAaTHUYECKOM
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BOCIIPOM3BEACHHN ayJHOKIMIIA WIH B CIydae CO3JaHHS KaKOro-IMOO MHCTpPY-
MEHTa YIPABJICHHS BOCIPOM3BEACHHEM, HampuMmep Tpurrepa. Tpurrepom
Ha3bpIBaeTCsl OOBEKT Ha ciaiife (HampuMmep, PUCYHOK, (hUTypa, KHOMKa, ab3ail
TeKCTa WM HaJIUCh), INETYOK IO KOTOPOMY 3aIlyCKaeT OIpelesieHHOe Aei-
ctBue. Cienyer MOMHUTB, YTO 3HAYOK 3BYKa BCETNa OCTACTCS BUAMUMBIM, €CIIH
HE NepeTalinTh ero 3a IpeJielibl cllaia.

HOHOHHI/ITGHLHyIO I/IH(l)OpMaHI/IIO 10 pa60Te CO 3BYKaMH BbI MOKETEC

MOJY4UTh, HAXKaB KaaBumy F1 (cnpaBka) Bo Bpemst padOTHI ¢ IPE3CHTALIUEH.

Hacmpolika aHumayuu

1.

2.

Brigenntes 00BEKT Ha ciaiifie, K KOTOPOMY HYKHO T00aBUTH 3(deKkT

aHAManuu

[lepeiitu Ha BKIAAKy AHUMALMS

a. B rpynne Anumayusa Be1Opath HYXHBIH 3G QEKT, a 3aTeM HacTpo-
UTb JJIsI HETO napamempyi (puc. 42).

o
L i b C
3,( [ 4 -
Bhinet MnaeHoe np.. | MaHopama |- NapameTpel
3 eKTOE ™

AHMMAaLKMA ]

Puc. 42. J[lo6aBnenue s exra aHUMau

b. Wmu B rpynne Pacuwiupennas anumayus Haxatb kHonky JloOa-
BUTH anuManmio (puc. 43) u BeIOpaTh HYXKHBIH SPYEKT U3 HyK-
HOH rpynmnsi 3¢ ¢exros (pruc. 44).

Iﬂ 3.tl OBNacTe aHUMALMN

J Tpurrep =
AoBaEnTe

dHUMALKD = S 5 dUKWA NO 0BpasLy
PacwwrpeHHaa aHMMaLmna

Puc. 43. I'pynna Pacwupennasn anumayus
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AononHuTeNeHEE 30D eKTE EX0A3E..
AonoAHuTenbHbIE 3GDEKTH BalgeneHNnA..

JAonoaHKTenbHbe 3¢ g ekTrl EBXoaa...

Jpyrue nyTv NepemMeLEHIA. .

Rl Gt

Puc. 44. I'pynmsl 3 dexron

3. B rpynne Bpems nokaza cnaiidos (puc. 45) HacTpouTh Hayaio 3Pdek-
Ta (110 MIETYKY, ¢ MPEIbIIYIIUM, II0CIe IPEIbIIYIIEero), cKOPOCHb €ro
UCIOJIHEHUS, NOPA0OK aHUMAIUU B CIIydae HEOOXOAUMOCTH.

b Hauano: Mo wenuky = VSMEHWTE NOpAACK aHUMALAKW
B AauTtensHocTs: 00,50
B 3agepxka: 00,00

Epema Nokasa cnaiigos

-
|| & Mepemectute Hasag
-
-

w [epeMecTuTE ENepes

Puc. 45. I'pynma Bpems nokasa ciaiioos

Jns ynobctBa paboTsl ¢ 3pdexraMu aHUMAIIH MOKHO OTKPHITH 00-
nacme anumayuu (puc. 46), HakaB COOTBETCTBYIOLIYIO KHONKY B I'pymme
Pacwupennan anumayus.

cnedde JBNacTe aHUMALIMI v X

z
-y | | |_1,f MpAMoyroneH. .. E E

E 3EI'I'_"."CKETI: LLENY KO

3anyckaTe BMECTE C MPeblyLLIAM
B 3anyckaTe NoCNE NpessgyLLErD
MNapamerpel 2 ekToE...
Epema...
CKpBITE PACLUIMPEHHYHD BREMEHHYHD LLUKAMY

¥aanute

Puc. 46. O6nacts aHUMALIMU
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HobaeneHue nepexodoe

Kpome moGammenus >¢gdexToB aHMManuu K oOBEKTaM Ha claiine,
MOYKHO HaCTPOWUTh aHNMAIOHHYIO CMEHY CAMHUX CIaiI0B.
1. TlepefiTn Ha HYXXHBIH Claiii, MEIKHYB MO €ro 3CKU3y B 00JacTu
CTPYKTYPBHI JIEBOH KHOIKOU MBIIIIH.
2. [Ilepeiitn Ha Bkianky Ilepexoasr.
3. B rpynne I1epexod k smomy cnaiidy (puc. 47) BoIOpaTh HYKHBIH -
(DeKT ¥ HACTPOUTH €0 MapaMeTphl.

O(m 5 9

HeT Mpopesanne | Beiysetanme |— | [13P3METPE
3PP EKTOE ™

Mepexog k 3ToMy cnangy

Puc. 47. I'pynma [lepexoo k smomy caaiioy

4. B rpynne Bpema nokaza cnaiidoé HACTPOHUTH OaumenbHOCHb TIepe-
X0Jla, cMmeny caaudog (MO MIENYKY WM aBTOMAaTHYECKH) W HaKaTh
kHonky IIpmMeHMTH KO BceM (JUII OAMHAKOBOM HAcTPOHKH BCeX
CIaiIoB).

Ecam BBl XOTHUTE AJI1 KaXXIOTO Ciaiila HaCTPOUTh CBOM MEpexo[, He
HaxxuMasi KHonky IIpuMeHUTBH KO BceM, MEpEeXOJUTe K JAPYroMy claiay u
MpOJIENIaliTe BCE BHIIICONUCAHHBIE LIArH.

lMoka3 cnatidoe

1. Ilepetiti Ha BKiIagKy [loka3 ciaiimoB.
L,
_lb]
o
C

Hadana
2. Haxarp xuomky C Hauajaa

=

nmm C Tekymero cJjaiaa

C Terywero
cnanaa

3anycTuTh MOKAa3 CJIANIOB TAKIKE MOMKHO C TIOMOIIBIO KIIABHATYPBI:
F5 — 3amyck npeseHTanuy ¢ Havasa,
Shift+F5 — 3amyck nokasa ¢ Tekymiero ciaiijaa
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Hacmpolika npeseHmayuu

1. TIlepeiitn Ha BKIanky Iloka3s ciaiiioB.

-
@
@

HacTpoiika
. AEMOHCTPALMK
2. Haxarp xHonky Hacrpoiika gemoHcTpanuu B rpymnie
Hacmpoiixa (puc.48).
“f,:r &l Crpuite crailg V| BoCnNpoW3BecTH PEYEE0E COMPOBOXAEHME
— .E?) HacTpolika EpemeHK W| Mcnonk30BaTe BPEMA NOKa3a CNangoE

HacTpolika
EMOHCTPaLMK 5 3annce nokasa caigoe = | MNoKasaTe 3NeMeHTH YNPaEAeHMA NPOMIPLIEATENEM

Hactpofika

Puc. 48. I'pynmia Hacmpoiixa

3. B mnosBuBmiemcs okue (puc. 49) BeIOpaTh HYXHBIC napamempsi 1
HaxaTh kHONKYy OK.

Hactpoiika npeseHTauMn Lllé]

Mokas cnaiaos Cnaitael

(@ ynpasnAemeIi AoknaauHkon (MOnHEN 3KkpaH) @ Bce

() ynpasnAemsIi NofbsosaTenem (okHo) @ | | ng -
() aBTOMATMYECKMIA (MONHLIR 3KpaH) POH3E0MEHSIN NoKas:
MapameTpel Nokasa CmeHa cnaiifos

[ HenpepsiBHLIG WAkn Ao HakaTUA KNaBWM Esc™ () BpysHyio

|:| bes peyesoro conpoBoHASHUA (@) no spemeHi

[C]6es armmaum HeckonbKo MOHMTOPOE

UgeT nepa: I -

UpeT nazeproi yrasku: | | lz‘ OcHOBHOA MOHKTOP

[[]Nokasate npeacTasnerme aoknagqmka

Yrobel 0TobpasiTe NasepHyo yKasky B0 BPEMA NOKa3a CNaigos, HamMuTe knasuwy CTRL 1,
YAEPHWEARA B8, HAKMATE NEEYHD KHOMKY MbILLIMA,

[ OK ] [ CmenHa

Puc. 49. [lnanorosoe okHO Hacmpotika npezenmayuu
MapameTpbl HACTPONKHK
1. T'pynma snementoB ynpasineHus Iloka3s ciaiiios:
—  YnpasiasieMblii JAOKJIAJYMKOM — IIOJHOJKPAaHHBIH DPEXUM JIEMOH-
CTpAaLMH,
— YrnpasisieMbl II0Jb30BaTeJeM — JEMOHCTPALUsl B OKHE C KHOIKa-
MU yIpaBJeHNU,
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ABTOMATHYEeCKHIl — OECKOHEYHOE YHUCIIO TIOBTOPOB BCEH MOCien0Ba-
TEIBHOCTHU CIIAWI0B.

2. T'pynma snemenTtoB ympasieHus IlapaMeTpsl nokasa:

HenpepsbiBHBIH MUK A0 HaxkaTus «Esc» — 1o mocne mokasza mo-
CIIeTHETO claiiia OyAeT OCyIIECTBIICH MepeXxo K EPBOMY CIIaiTy.
be3 peueBoro conpoBokaeHUsT — IIPU OTOOPAKECHUH CIIAIOB 3BYKH
BOCIIPOM3BOJIUTHCS HE OyIyT.

be3 anmmManum — TO IpU BOCIPOU3BEICHUM OyIET OTKJIIOYEHA aHU-
Marust IIpu CMEHe CJIaiI0B.

3. TI'pynmna snemenros ympasneHus Caaiabi:

Bce — oToOpakeHHe BCeX CIANIOB.

C ... mo0... — IEMOHCTpAIHS TPYIIIHI OCIEIOBATEIEHO PACIIONOKEH-
HBIX CJIAaI0B.

I[Ipou3BoJbHBII MOKA3 MPEIHA3HAYCHO AJII MOKa3a CIAiIoB B IpO-
M3BOJIEHOM MOCJIEIOBATEIEHOCTH.

4. T'pynma smeMeHTOB ynpasieHus CMeHa cJ1aiiioB:

BpyuHylo — cMeHa cl1aiiioB MO MENTYKY MBIIIIH.
Ilo BpeMeHH — aBTOMaTHUYECKasi CMEHa CIalIOB.

Hacmpolika epemeHu

1.

2.

[lepeiitu Ha Bkaaaky Ilokas caaiiios.

Hacrpoiia

o EPEMEHK
Haxarp xHOmky Hacrpoiika Bpemenun B TIpynime

Hacmpoiika

[Tpu 3TOM HayHETCS MMOKAa3 CIalI0B U HOsBUTCA naHens 3amuch (puc. 50)

3.

X
& 1 0:00:07 = 0:00:07

Puc. 50. [Tanens 3anuce

C moMmOoIIBI0 JaHHON MaHEIH NPOU3BEIUTE 3aNUCH BPEMEHU CMEHbl
c1atioos.

Ilocne 3aBepuieHus Moka3a claiiioB COXpaHUTE HACTPOMKHU BPEMEHU,
Ha)kaB KHOMKY Jla.
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Pexum doknady4yuka

JIaHHBIH pexHM SIBISETCS IPEKPACHBIM CIIOCOOOM IPOCMOTpA IPe3eH-
TalUH, KOTJa 3aMeTKH JOKJIAJ9iKa 0TOOPaXkatoTCs TOIBKO Ha OHOM KOMIIbIO-
Tepe (HampuMep, Ha HOyTOyKe MOKIaadhKa), B TO BpeMs Kak ayJUTOpHUs Ipo-
CMaTpHBAET NMPE3SHTALHIO 0e3 3aMETOK Ha ApyroM MOHHTODE.

O BKIIIOUEHHH JTAHHOTO PEXXUMa U €ro HaCTPOIKe MOJAPOOHO HAIMCAHO
B cripaBke PowerPoint, koTopast mosiBUTCs mocie Hakatus Kiasumm F1.

,I.'lo6aeneHue UHMepaKmue8HbIX 3J1IeMeHImoe

OpHa U3 caMbIX Breyarisomux GyHkauit PowerPoint — 310 BO3MOX-
HOCTb JIETKO [OOABJIATH MHTEPAKTHBHOCTb, HE TPeOYIOMas CIO0XHOTO Hpo-
rpaMMHupoBaHus. MIHTepaKTHBHOCTH Ha MAaHEIH MOHUTOPHHIA — 3TO JOCTaTOY-
HO HeopHo3Ha4yHas (yHKumsA. Kak mpaBuiio, MHTEpaKTUBHOCTH H00OaBIsIeTCA B
BUJIE «JETAIN3AIMN» KOHKPETHOT'O AJIEMEHTA, YTO MO3BOJISIET MOJIB30BATENSM
IPOCMOTpETh OoJee MOJPOOHbIE CBEAECHH 0 HeM. MHHYCOM B IaHHOM CIIydae
ABJACTCA CIIOKHOCTH BOCTIPUATUA JAaHHBIX NPU MEPEMCIICHUN U3 OAHOT'O OKHa
B ZIpyroe. 3a4acTylo MOJIb30BATENIO IPUXOIUTCS IPOMATHIBATh CIAi/Ibl BIEpe]
unu Hazaj. PowerPoint mpenocTaBiisfieT yHHUKaIbHYI0 BO3MOXHOCTH IPEOMO-
JIeTh 3TO OrpaHHYCHHE.

MMnepccobinka
Jobaenenue zunepccoliku

l'unepccrinka MoXKeT ObITh 100aBI€HA KaK K TEKCTY, TaK U K OOBEKTY
(pucyHOK, KiuIL, purypa).
1. Bsigenutb 00BEKT, K KOTOpOMY OyIeT qo0aBiieHa TUIIEPCCHLIKA.
2. Tlepeiitn Ha BKIaaky BeraBka.
Q

lMnepccbinka
3. Haxarp xHonky I'mmepcchblika P

B rpynne Ccoiniku wWin
HIENKHYTh TPaBOW KHONKOW MBIIIM 10 OOBEKTY W BbIOpaTh MYHKT
I'unepccblika.

4. B nosBusmemcs okHe (puc.51), B rpynne CBsi3aTh €... BHIOpPATh MyHKT
Qaiinom, éeb-cmpanuyeii (ecii cCbUIKa Ha JPyrod Qaiin wim JIOKy-
MEHT) WU MeCHom 6 00Kymerme (€CIN CChUIKA BEJIET Ha IPYroH ciiaiy
9TOI Npe3eHTalNN).

5. U3 cnucka BIOpaTh (aiin (MM BBECTH ajpec BeO-CTPaHUIIbI, WIN BbI-

OpaTp ciaiin Texymei npe3eHTanun) 1 Haxath kHonky OK.
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Bcraska rNEPCCHINKA

- ) 57

AOKYMEHTOM

SNEKTPOHHON
noqToi

CBA3aTb C TeweT: | < <BolaeneHHbIA DParMEHT AOKYMEHTE > >
Darka: | Mown pokymeHThI
daiinom, geb-
CTPEHMLEN . Fax - JaKnanKa...
Ifl';ﬁ”::" | The KMPlayer T
@ . UVSC_Projects =
MECTOM B . 3anWcHele KHuxkn Onelote L4
AOKYMEHTE ”WC:';;DEH' | OTCKAHMPOBAHHbIE LOKYMEHTSI
CrpERALsl @aiinsl Mai.Ru AreHTa
LS ] poct
HOBEIM || workl.xcf

nocneaxie
balinesl

¥ gnucanme NAaTHLX CeMuHapoB
1) OnpaTiTL MOXHO KaK Yepes Camy NNaTexHylo BaHKoBCKYI ~

Anpec:

o

Puc. 51. OxHO Bcmaska eunepcculaxu

Yoanenue zunepccoinku

1. llenxHyTh NpaBOi KHOMKOI MBIIIH IO 00BEKTY, K KOTOPOMY JI00aBiieHa
TUIIEPCChLIKA

2. B mnosBuBIIEMCS KOHTEKCTHOM MEHIO BHIOpaTh KOMaHIy YIAaJIUTh TH-
NMePCChLIKY.

YnpaBnsilowne KHOMKU

praBJ'DIIOIJ_II/Ie KHOTIKHA — 9TO T'OTOBBIC KHOIIKH, KOTOPBIC MOXHO BCTa-
BHUThH B TIPE3CHTALIMIO W HA3HAUUTHh UM HYXKHOE JeicTBHe (Hampumep, mepexon
K caMOMYy TIEpBOMY CIaiiny).

1. Ilepetit; Ha BKTagKy BeraBka.

@

CUrypsl

2. Haxartp xHOTIKY @uUrypsl ~ B rpynmne Hanwocmpayuu.
3. B rpynme Yupasnawuue knonku (puc. 52) BeIOpaTh Hy)KHYIO QUTYDY.

YNpasnAUWE KHOMKK

(=] [1=] (=) 1] [ ][] [ ][] (8] ] 2] ]

Puc. 52. I'pynna Ynpasasiowue knonku
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4,

5.

HapucoBath KHONKY HYXHBIX Pa3MepoB, yIEpXKHBas Ha)KaTOH JIEBYIO
KHOIIKY MBIIIIH.
B nosiBuBmIemcst okHe (puc. 53) HACTPOUTH KHOTIKY .

Hacrpoiika gelictena [ [

Mo WENHKY MBI | Mg HABEAEHAM YKA3ETENA MBI |

[lefcTEME No WERHKY MbILLM

Mepesii cnailn E

() 3anyck nporpamMMel:

3anyck MaKpoca:

OeicTeme:
[ 3y

[HeT sByKa]

Bblaenmte

[ OK ] [ OTMeHa

Puc. 53. OxHo Hacmpoiika oeticmeus

B PowerPoint MoXHO BBIOpaTh OHY W3 12 yHpaBIAIONINX KHOIIOK.

PaCCMOTpI/IM KaXAYH0 U3 HUX Ooiee JAC€TAaJIbHO (I[BI/IFaCMCH 1o HOpHI[Ky)Z

1.

Hazan. Ynpasnsromas kHonka Hazao npeqHa3HadeHa U epexojia Ha
npeapinyui cnaia. Ilo ymonuaHuro 3ajnaercst AelcTBUE KHOIKe [le-
petimu no 2unepccobliKe Ha npeovloywull Ciatio.

Janee. [Ipu menuke MBIIN OCYIIECTBIACTCS MEPEXOA Ha credyiouuli
cnaiio.

B nauauio. [lepeBoaut Ha nepguviil ciaiio.

B xkomen. Ympapnsiomas KHOIKa B KoHey TIEPEBOIUT HA NOCAEOHULL
cnatio.

Jdomoii. TTo ymonuaHMIO 3TOH KHONKE Ha3HAayaeTCs TUIEPCChUIKA Ha
NepBBII Clai], MOXXHO BHIOpaTh Jt00OW npyrod cmaiin (Hampumep,
CJIAH]I ¢ OTJIaBIICHHEM, MEHIO TPE3EHTALNH).

Caenenusi. MOXXHO HCIIONB30BATh IS Iepexo/ia Ha CIal] ¢ HHCTPYK-
el wnm ¢ Apyroil mHpopMmaimeit (Hampumep, 00 aBTOope Mpe3eHTa-
IIUH).
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7. BosBpar. Vcnombs3yeTcs sl miepexola Ha TOCIHSAHWA TOKa3aHHBIA
cnaiin (ymoOHO pa3MmelnaTh Ha ciaiie co CripaBoYHoOM HHpOpMAaIneii).

8. ®uabM. MOXHO HCIIONB30BaTh KaK TPUITEp U 3allycka BHACO Ha
craiize.

9. Hdoxymenrt. [IpuMmensercss s 3ammycka IporpaMMBl (IeHCTBHE 3aJaHO
[0 YMON4YaHuio). MOXHO HCIIONB30BaTh JUIA OTKPBHITUS IOKYyMEHTa,
TOJIbKO HY>KHO HaCTPOUTBH jeHcTBUE (00 3TOM Oy/IeT CKa3aHo janee).

10. 3Byk. IIpu BeIOOpE ynpaBisitolIeil KHOMKK 38yK TI0 YMOJIYaHHUIO HE 3a-
JaeTcs JeWCTBHSl KHOIKE, HO y)Ke ycTaHOBJIeH (iaxok 38yk, ocTaeTcs
TOJIBKO BBIOPATh HYXKHBIH 3ByKOBOH 3BYK M3 CITHCKa HIIM 331aTh CBOM.

11. CopaBka. Vcnonp3yercss A CO3JaHHS THUIEPCCBUIKM Ha CIAWI co
CIpaBOYHON MHPOPMAITHCH.

12. HacrpanBaemasi. DTy KHOIIKY MO>KHO HACTPOUTH Ha CBOE YCMOTPEHHE.

Hacmpoiika oeiicmeus

B oxne Hacrpoiika neiictBust nse Biianku (puc. 53):
e [0 mem4Ky MbIIIH;

° Ilo HaBCACHUUN YKa3aTECJIsd MbILIN.

B nepBoii BKIajKe HAacCTpaWBAETCs NCUCTBHUE KHOINKHU MNPH LIETYKe
JIeBOil KHONKOI MBIIIM MO Heil, a BO BTOPOWl — JeicTBHE, KOTOpoe OyaeT
IIPOUCXOJUTh, €CIIM HABECTH YKa3aTe/lb MbIIIHM HA KHOIIKY.

Ha o6eux BKJIaJIKaX €CTb HCCKOJIbKO BApUAHTOB HeﬁCTBHHI

Hem. Huxakoro neificTBUs Npy HaXaTHH (MM HaBEAECHUM) MBIIIM Ha
YIpPaBISFONIEH KHONKE TPOUCXOANTH HE OyIeT.
Ilepeiimu no zunepccoviike. BeIOpaTh M3 pacKphIBAIOIIETOCS CIHCKA
MECTO Ha3HA4YeHHs, TO €CTh KyJaa OyJeT OCyLIECTBIICH Mepexo] NpH HAKATHU
Ha JIJAaHHYIO YIIPABIAIOIIYIO KHOIIKY WM IIPU HaBEJCHUH Ha HEe yKa3aTels.
Bo3MoXxHO Heckonbko 8apuanmos THIEPCChUIOK:
e  CIENYIOIIMH, NPeAblIyLInd, INEpPBbIM WIM IOCISAHUNM Ccilain,
TIOCJISTHUH MTOKa3aHHBIN Cclaii, MOKHO BBIOpAaTh HOMEp Cllaiia;
®  3aBEpIINTH IIOKA3 MPE3CHTAINH;
e anpec URL (caiit);
e jpyras npesentauusi PowerPoint;
e  Jpyroi gaiin.
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3anyck npozpammei. Haxate xkHOnKy O030p M yKazaTh IpOrpaMmy,
KOTOPYIO HY)KHO 3aITyCTHTh NPH HaKaTHW (WM HaBEICHUM) Ha KHOIKY B pe-
KHMME TT0Ka3a IMPE3CHTAINH.
3anyck maxpoca. Ecnn B npe3eHTalMy €CThb MAaKpOCHI, TO 3TO IEH-
cTBHE OYyIET aKTUBHO, & €CIIM HET — KHOTIKA Oy/IeT HeaKTHUBHA.
eiicmeue.
IToMuMoO nEWCTBHS MOKHO HAacTPOUTH 36K, KOTOPBIA OyIeT Mpowur-
PBIBATHCS MPU HAXKATUH (MM HABEJACHUH) Ha KHOMKY. IS 9TOrO!
1. VYcranoButh (i1aXKOK HAPOTUB HAAIUCH 3BYK.
2. B packpsbiBaromiemcs Criucke BEIOpaTh:
a. Ilpexpamume 36yK (MCHONB3YETCS I KHOIIKH, NIPH Ha)KaTUH HA KO-
TOPYIO HY>KHO, YTOOBI 3BYK MPEKPATHII 3BY4aTh),
38y uz npednoscenno2o Habopa
C. [pyeoii 36yk... (ecnu HyKHOTO 3ByKa HET B Habope WM HEOOXO0ANMO
BCTAaBUThH 3aIMCAHHBIA 3BYK WM MY3BIKY). B mocnennem ciyqae (ecnn
BbIOMpaeM J[pyroii 3ByK...) Hy)KHO yKa3aTbh IyTh K 3ByKOBOMY (aiiiy,
pacuupenue ¢aiiia T10JKHO ObITh 0053aTEIBHO .WaV.

Tpurrepbl
B PowerPoint ects dyHKIIHS, KOTOpas MO3BOJISAET CAEIATh MPE3CHTA-
I[I0 MHTEPAKTUBHOM, yIIpaBIseMOH cllymaTeseM, a He JeKTopoM. C MOMOIIbI0
TPUITEPa MBI MOYKEM BJIOXKHTH B IPE3EHTALIMIO 3JIEMEHT 00paTHOI! CBA3H.
Bort o01mmii aropuTt™ co3gaHus Tpurrepa B mporpamme PowerPoint.
1. Pa3mecTuth OOBEKTHI Ha Ciaiifie U MPOAYMATh, KAKMM 00Pa30M K HUM
OyneT nmpuMeHeHa aHMMalys ¥ TpUrrep (HanpuMep, 3aaHue s Kiac-

ca: cpeau MpeAJIOKCHHBIX YHCCIT BBI6paTL YCTHBIC, HA cnaﬁ;[e qucia 2,
3,4,5).

Mo 3axymKe: MONIB30BATENb HMIEIKAET MBIIIBIO MO YkCTy. Ecnn oH BbI-
OpaJt BepHBIIf OTBET (YETHOE YHCIIO), TO YHCIIO M3MEHSET LIBET, a €CIIU BBIOpal
HE BEPHBII OTBET — TO YUCJIO UCUE3AET.

2. 3apate BeIOpaHHYIO aHUMaUHIO (cM. Hacmpotika anumayuu, ctp. 30).

a. Hampumep, 111 o1HNX OOBEKTOB — HEMPAaBUIBHBIX OTBETOB — 3aJ[acM
aHuMauuio Beixo0 — ucuesnoeenue, s IpYyrux — IHNPaBUWIBHBIX —
aHnManuio Beldenenue — gvidenenue yeemom (puc. 54).
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BbibepuTe YeTHble Yncna
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;ﬁ 1. Bpawenue B »

2. lononnuTenshbii user | % Bemoa »

3. Jononnurensisii user 2 | ¥ Oymnepemewenna »

XK 4 Vismenenne naueptana Ceoficres

F5 5 Vsmenenue pasmepa \

A 6. Vismenenue pasmepa wpnra
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A 8. Nepexpawnsarme T b

F3 9. Yeenuuenne  usmenennem usera BeuzeniTe snemenT Ha

saren ravwe K

Dovrme sbdextsi.. Uobaesms s60ex

Puc. 54. Ilpumep

3. [pusssare 3¢ddexr anmmanmm K 0OBEKTY, YTOOBI OH 3aITyCKAaJCs IO
IICTYKY Ha CIIaii/ie — HCIOJIB3yeM MepeKII0YaTeIH:

a. B obnactu 3agau Hacmpoiixa anumayuu MEIKHYTh CTPEIKY PSIOM C
3¢ peKToM, YTOOBI OTKPBITH PACKPBIBAIOIIEECS MEHIO.
BriOpats komanny Bpewmsi.

B nosiBuBmemcs okHe (puc. 55) Haxartb kHonky [lepekirouarenn.

d. Beibpars mapamerp Hayath BoinmoiHeHHe 3¢(pekTa NpH mieauKe, a

3aTeM HYXHBIH 3JieMeHT (2, 3, 4 nim 5 B HameM npuMepe) U3 IpeyIo-

JKEHHOI'O CIIMCKa.

JonoaHnTensHsIi

| SihderT | Bpens |AHMMELM9 TEKcra|

Hauano:
JanepHKa:
MpoAomHMTENEHOCTb:

MosTopeHue:

Mepexniouyarend &

[CIMepemoTats no saBepweHn BocnpoMsBEAEHNA

|:-\' AHUMWPOBATE B X0AE NOCNeA0BaTENBHOCTH LWEN|KOE

(@ HauaTb BoinonHeHne sbdexTa Npu Wendxke

Ha4aTk BeINoNHEHWE SBGEKTE NPU BOCTPoNZE|

‘ﬁ Mo wenqky
0 2| cewynn
0,5 cex. (oveHb BeicTpa)

(HeT)

MpaMoyronsHuK 3: 2

MpaMoyronsHug 4 3

MpaMoyronsHug 5: 4 =
MpaMoyronbHKK 61 5 ]
Saronosok 7: BeibepuTe YeTHBIE Y

Puc. 55. Hacrpoiika Tpurrepa
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3aknroyeHue

XynoxecTBeHHOE 0(OpMIICHHUE MIPE3EHTAIMN — BYKHBIA 3Tall pa3padoT-
KU TIpe3eHTaluH, Belb 4eM 3((eKTHee Npe3eHTalys, MOJIrOTOBICHHAS IS
COINPOBOXKICHUS YPOKA, BOCIIUTATEILHOI'O MEPOIIPHUSATHUS WIIM BHICTYIUICHHS Ha
HeJICoBeTe, TeM OOJIbIlIe BEPOSITHOCT TOTO, YTO LIEJIU M 33a]a4yl, TOCTaBJICHHBIC
Hearorom, Oy1yT peaan30BaHbL.

ChopmynupyeM HEKOTOpBIE COBETHI MO CO3MAHHI0 (P (PEKTHBHOM Ipe-
3CHTalUH:

& [Tpu monroroBke NMpe3eHTalMN HEXENATEeIbHO UCIOIb30BaTh s (ho-
Ha ¥ 00BEKTOB I[BETA, PACIIOJNIOKEHHBIE CIHIIKOM OJIM3KO IPYT K ApY-
Iy, Tak KaK IpH 3TOM 3aTpyJHSETCS BOCIPHSATHE MH(POPMAIMH, pac-
MOJIOXKEHHOM Ha cnaige. B Toxe Bpems, IpAMO NPOTHUBOIOJIOKHBIE
I[BETA PEIKO 00Pa3yr0T TapMOHUYHBIC MTaphl — 3€JICHBIHN C (PHOIETOBBIM
I KPACHBIM ¢ TOTyOBIM OOBIYHO KaXKyTCSI CIMIIKOM Pa3HOPOAHBIMH.
JlBa TEIUTBIX WJIM /ABa XOJOAHBIX I[BETA BBIKA3BIBAIOT OOJbIIEe poOJI-
cTBO. Pa3HuIa B SPKOCTH MM HACBHIIEHHOCTH IBYX LBETOB 3aMETHA
cpasy, HO OHa BOCIIPHHMMAETCS KaK JOTIOJHEHHE K Pa3HUIE OCHOBHBIX
TOHOB.

& ®OoH U TEKCT cnaﬁ;[a JOJIDKHBI OBITH A0CTATOYHO KOHTPACTHBIMMU. Co-
YCTaHUC IBCTOB HC JOJKHO YTOMJIATH I'J1a3, U OBITH KOM(l)OpTHLIM JJIA
YTCHUA U IIPOCMOTpA. KOHTpaCT JAOJIKEH BBIPAXKATLCA B paSJ’IH‘IHOﬁ
SAPKOCTU IBETOB, T.K. pa3HUIla TOJHLKO B TOHC WJIM HACBIIIECHHOCTHU HE
TIO3BOJIUT CO3HAHUIO pa3IN4aTb TEKCT U (I)OH C JOCTAaTOYHBIM aBTOMa-
THU3MOM.

&~ don - s10 n300pakeHre Ha BTOPOM IDIaHE ciaiia, HOBEpPX KOTOPOTrO
pacrnoyiararotrcst TeKCT ¥ u300paxenus. OH MOXeT ObITh CIUIOIIHBIM, C
TEKCTYPOH HJIU C ONIPEICIEHHBIM Y30POM.

¥ Yacro CJIy4aloTCsl CIIeAYIONMe OIMOKY NpH BbIOOpE (oHa:
O  CIMIIKOM SpKHH ()OH, KOTOPBIH NEpeKphIBaCT N300paKeHHE;
O  CIMIIKOM TeMHBIH (OH, Ha KOTOPOM HE BHJIHO TEKCTa COOOIIe-
HUS,
O  CIIHIIKOM MOHOTOHHBIA (DOH, MPHUIAIOMNN COOOIIEHUIO YHBUIBIHA
BUJ;
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O  CIIMIIKOM HaCHIIIEHHBIH (DOH, OTBIEKAIOIIMII BHUMaHHE OT OC-
HOBHO WH(pOpManuy.

@Cepbemaa omnbKa — KCIIOJB30BAaHUE pa3IMYHOro nBera (oHa Ha
cnaiinax npesenrauuu. [IpeseHranms BersauT Oosee mpodeccuo-
HaJIbHO, €CJIM Ha BCEX CllaiJax Mpe3eHTallMd HEM3MEHHBIMH OCTaeTCs
BeT (OHA, TEKCTypa, a TAKXKe pa3Mep M CIIocod pa3MemeHus u300-
pakeHUH.

& IIpaBunbHOE 0POPMIICHHE TEKCTA, PACIIONIOKECHHOTO Ha Cllaiiie — BTO-
pOH 1Iar K CO3AaHuI0 XOpouled npe3eHTauuu. B onHOM npe3eHTanuu
CleyeT MPUMEHATh OJMH U TOT ke MIPUQPT, HAUCPTAHUE U I[BET TCK-
cra. Crmabass KOHTPaCTHOCTh MEXKIy LBETOM W (DOHOM 3aTPYIHSCT
BOCHPHUSATUE TEKCTA.

& He PEKOMEHAYETCsI, HAalIpUMeEp, CTABUTh B LIEHTPE Claiila 3aroJIoBKH,
HanucaHHble 00JIbIIMMU OyKBaMu. L{eHTpUpOBaHHBIN TEKCT ACIUT ITYy-
CTO€ MPOCTPAHCTBO HA JIBE YACTH, PACIIOJIOKEHHBIE CIIEBA U CIIpaBa OT
3aronoBka. IlycToe mHpocTpaHCTBO MOXKET NPUBIEKATh BHUMAaHUE
GoutbIe, YeM CaM 3aroJjoBOK.

5 IIpu HacTpolike aHMMAIMK B MIPE3EHTAIUU clelyeT obpamaTh BHIMA-
HHE HAa YMECTHOCTh IIPUMEHEHUS Te€X WIHM UHBIX 2P PEKTOB.

Haneemcs, 4yTo Hamm pekoMeHIanWy IMOMOTYT Bam B ocBoeHMH mpue-
MOB CO3JaHusI 3PPEKTUBHBIX MYJIbTHMEINHHBIX ITPE3ECHTAINH.

Ycnexoe Bam!
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19.
20.
21.
22.
23.

Bonpochbl ansa camokoHTpons

KakoBo nasznauenwue mporpammsl PowerPoint?
Yto Takoe mpe3eHTaIus?

Uro Takoe cnaia?

Kax co3nmats HOBYIO Ipe3eHTaIu0?

Kak m00aBHUTH ciaiiapl B Ipe3eHTAITHIO?

Kak n3menuts Maket crnaiga?

Kak m3mennts Temy odopmieHus?

Kak m3MeHHTh I[BETOBYIO U MIPH(PTOBYIO CXEMBI?

Kaxk BBecTH TekcT Ha ciain?

. Kak orpenakrupoBats 1 oThopmMaTUpOBaTh TEKCT Ha ciaiiae?
. Kak n06aButh n3o0pakeHve Ha ciai?

. Kak usmenuts pazmepsl pucynka?

. Yro Takoe WOrdArt u kak 100aBUTh 3TOT OOBEKT Ha Cliain?

. Kak napucosarts cxemy Ha criaiige?

. Uro takoe SmartArt?

. Kak BcTaBuTh Ha ciaiij Tabnuiyy? JluarpamMmmy?

. Kak no6asuts a3¢pext annmanmm xk 00beKTy Ha ciaiie?

. KakoBbl 0CHOBHBIEC TIPUHIIHITBI XYI0KECTBEHHOT'O O(hOPMIICHHS

npe3eHTanuu?

s yero ycTaHaBIUBAIOT FaJIOUKy ABTONPOCMOTP?
Kax npocMoTpeTs npe3eHTaluio ¢ TeKyIero cianaa?
Kak no6aButs runepccbuiky?

Kak 1o6aBuTh ynpaBisioLIyo KHOIKY?

Kak OIHOBPEMCHHO BBIACINUTDH CJ'IafI).'[BI, KOTOpPBIC UAYT HO}IpﬂI[?
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24. Kaxk 0qHOBPEMEHHO BBIICIUTH CIIalbl, KOTOPBIE HE CTOSAT PSAAOM?
25. Kak mepeiiTi B pe’XuM COPTUPOBKH claiaoB?

26. Kak ycTaHOBUTH aHUMAIIMIO CMEHBI CIaii10B?

27. Kak coxpaHuTb MPE3EHTALNIO KaK BeO-CTpaHUILy?

28. Jlns 4ero COXpaHATh MPE3CHTAIUIO KaK BeO-CTpaHuUILy?
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